
Building Maintenance Coordinator 

English Lutheran Church 

1509 King Street | La Crosse, WI 54601 

608.784.9335 | www.englishlutheran.org 

 

POSITION DESCRIPTION 

 

Position Summary: 

 The church Building Maintenance Coordinator is the caretaker of the church building and grounds, and is 
responsible for maintaining and protecting the exterior and interior of English Lutheran Church. 

 The Building Maintenance Coordinator will be aware of the church emergency policies and procedures. 

Responsibilities: 
A. Care for the church building and all that entails weekly and monthly; including routine maintenance by following 

established checklists with the supervisor for maximum efficiency. 

B. Set up, tear down, and rearrange spaces based on building demand. 

C. Ordering and picking up supplies for building and office needs. 

D. Lawn care: mowing, monitoring sprinkler system, coordinating volunteers for dethatching, fertilizing and 

weeding. 

E. Snow shovel touch up. Full snow shoveling will be contracted out. 

F. Schedule outside contractors and volunteers as needed. 

G. Learn, use, and maintain cleaning equipment and materials with skill and efficiency.  

H. Attend weekly Staff Meetings as able, monthly Property Committee meetings, as well as yearly Staff 
Development opportunities. 

Accountability: 

A. This person is accountable to the Director of Discipleship and works in a spirit of cooperation with other 

members of the staff and members of the congregation. 

B. Periodic reviews will be established. The Personnel Committee will review compensation annually. 

Qualifications: 

A. Dependable, responsible, and self-motivated. 

B. Knowledge of materials, disinfectants, equipment, and methods used in custodial work. 

C. Basic skills and experience with computers (EX: email, HVAC system, online ordering of supplies). 

D. Organizational and planning skills, and an ability to recruit volunteers as needed. 

E. Ability to bend, reach, stoop, kneel, and stand for long periods. Must have the ability to lift a minimum of 50 

pounds and have complete mobility in building and grounds activities. 

F. Good knowledge of the basic mechanical functions to service English Lutheran Church equipment and HVAC 
system. 

Compensation and Hours: 

A. Competitive hourly compensation. 

B. 40 hours per week with benefits. 

C. Hours adjusted to fit the most populated times the church is in use, which includes weddings, funerals, and 

special events. 


